




Government of the People's Republic of Bangladesh 

Finance Division, Ministry of Finance 

Strengthening Public Financial Management Program to Enable Service Delivery (SPFMS) 

Scheme on PFM Reforms Leadership, Coordination and Monitoring 

Shaheed Prokoushali Bahaban (4th Floor), IEB Headquarter, Ramna, Dhaka-1000 

www.spfms.gov.bd 

REQUEST FOR QUOTATION 

for 

Interior Decoration for Scheme Office (Supply and Installation of File Cabinet, Chair, 

Electric Works) 

RFQ No: 07.00.0000.000.07.194.24- lf ',? 'J"'? Date: 'l:::p11/2024 

To 

Dear 

1. The Strengthening Public Financial Management Program to Enable Service Delivery (SPFMS) has been 
allocated public funds and intends to apply a portion of the funds to eligible payments under the Contract 
for which this Quotation Document is issued.

2. Detailed Specifications and, Design & Drawings for the intended Goods and related services shall be 
available in the office of the Procuring Entity for inspection by the potential Quotationers during office 
hours on all working days.

3. Quotation shall be prepared and submitted using the 'Quotation Document'.

4. Quotation shall be completed properly, duly signed-dated each page by the authorized signatory and 
submitted by the date to the office as specified in Para 6 below.

5. No Securities such as Quotation Security (i.e. the traditionally termed Earnest Money, Tender Security) 
and Performance Security shall be required for submission of the Quotation and delivery of the Goods (if 
awarded) respectively.

6. Quotation in a sealed envelope or by fax or through electronic mail shall be submitted to the office of the 
undersigned on or before 04/12/2024 at 03.00 pm. The envelope containing the Quotation must 
be clearly marked "Quotation for Interior Decoration for Scheme Office (Supply and Installation of 

File Cabinet, Chair, Electric Works) and DO NOT OPEN before 04/12/2024 at 03.00 pm. Quotations 
received later than the time specified herein shall not be accepted.

7. Quotations received by fax or through electronic mail shall be sealed-enveloped by the Procuring Entity 
duly marked as stated in Para 6 above and, all Quotations thus received shall be sent to the Evaluation 
Committee for evaluation, without opening, by the same date of closing the Quotation.

8. The Procuring Entity may extend the deadline for submission of Quotations on justifiably acceptable 
grounds duly recorded subject to threshold of ten (10) days pursuant to Rule 71 (4) of the Public 
Procurement Rules, 2008.

9. All Quotations must be valid for a period of at least 60 (sixty) days from the closing date of the Quotation.
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a 
Terms and Conditions 

for 

Supply of Goods and Payment 
Interior Decoration for Scheme Office (Supply and Installation of File 

Cabinet, Chair, Electric Works) 

1. Terms and Conditions contained herein shall be binding upon both the Procuring Entity and the

Supplier for the purpose of administration and management of this Contract.

2. Implementation and interpretation of these Terms and Conditions shall, in general, be under the

purview of the Public Procurement Act, 2006 and the Public Procurement Rules, 2008.

3. The Supplier shall have to complete the delivery in all respects within 14 (fourteen) days of issuing the

Purchase Order in conformity with the Terms and Conditions.

4. The Supplier shall be entitled to an extension of the Delivery Schedule if the Procuring Entity delays in

receiving the Goods and related services or if Force Majeure situation occurs or for any other reasons

acceptable to the Procuring Entity on justifiable grounds duly recorded.

5. All delivery under the Contract shall at all times be open to examination, inspection, measurements,

testing, commissioning, and supervision of the Procuring Entity or his/her authorized representative.

6. The Procuring Entity shall check and verify the delivery made by the Supplier in conformity with the

Technical Specifications and notify the Supplier of any Defects found.

7. If the Goods are found to be defective or otherwise not in accordance with the specifications, the

Procuring Entity may reject the supplies by giving due notice to the Supplier, with reasons.

8. The Supplier shall be entirely responsible for payment of all taxes, duties, fees, and such other levies

under the Applicable Law.

9. Notwithstanding any other practice, the payment shall be based on the actual delivery of goods on

the basis of the quantity of each item of Goods in accordance with the Priced Schedule and

Specifications.100% of the Contract price of the Goods and related services shall be paid after

submission and acceptance of the Delivery Chalan.

10. The Supplier's rates or prices shall be inclusive of profit and overhead and, all kinds of taxes, duties,

fees, levies, and other charges to be paid under the Applicable Law.

11. The total Contract Price is BDT [insert figure] [in words].

12. The minimum Warranty Period of the Supplies shall be [insert months; state none if not applicable]

starting from the date of completion of delivery in the form of submission by the Supplier and

acceptance by the Procuring Entity, of the Delivery Chalan.

13. The Supplier shall remain liable to fulfil the obligations pursuant to Rule 40 (5) of the Public

Procurement Rules, 2008.

14. The Supplier shall keep the Procurement Entity harmless and indemnify from any claim, loss of 

property or life to himself/herself, his/her workmen or staff, any staff of the Procurement Entity or 

any third party while delivering the Goods and related services.

15. Any claim arising out of delivery of Goods and related services shall be settled by the Supplier at

his/her own cost and responsibility.
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